
WA State Department of Health: Tobacco Prevention and Control Program 

Materials Clearinghouse Ordering Instructions 
 
The Washington Department of Printing Clearinghouse can be used as a resource to obtain tobacco cessation 
related, Quit Line related and First Steps related publications and materials. The Clearinghouse provides an online 
catalog of thousands of finished items offered by Washington State agencies, including publications, videos, CDs 
and educational materials. For additional information or questions, call (360) 586-6360. Below are specific 
instructions, accompanied by website screenshots, to help you access this resource.  
 
Step 1:  Go to the following website: http://www.prt.wa.gov/  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2: Click on the link that says "General Store" off to the right side of the page.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3: Once the new page has loaded you should see the image below. Click the “I’m New” button to create a new 
user name and profile. 
 
 
 
 
 
 
 
 
 
 
 

Click Here 

Click Here 

http://www.prt.wa.gov/


• Step 4: Once the new page has loaded you should see the image below. Click the “I’m New” button to 
create a new user name and profile. (Please make sure that you remember this because you will need it 
every time you order). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 5: On the next page, choose the “Shop by Agency”  as your shopping option. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 6: On the next page, choose the “Department of Health” as your Agency. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Create a user ID and 
Password. Then click 
register. 

Click Here 

Click Here 



 
Step 7: On the Department of Health page, choose the “Tobacco Prevention Program” item. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 8: Under the Tobacco Prevention Program page, you will see four different categories. Feel free to shop 
around in any of the categories by clicking on the item (example: to shop in “Cessation” items, click the word 
“Cessation”). All items are free of charge.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 

Click Here 



Step 9: To order and item, click on the item. You will see a screen similar to the one below. Please note the limit on 
the number of that item that you may order per shipment. Click on “Add to Cart” above the item.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Step 10: After clicking “Add to Cart” – you will be taken to your shopping cart. Indicate the number of units of the 
selected item that you want to order. Click “Update Cart”. If you want to select additional items, select “Continue 
Shopping”.  If you are finished shopping, select “Check Out”. When you check out, items in your cart will be sent to 
you. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Note quantity 
limit here Click Here 

Click Here to 
check out 

Click Here 
to continue 
shopping 

Enter item unit 
quantity here 

Update cart after 
entering quantity 


