WA State Department of Health: Tobacco Prevention and Control Program
Materials Clearinghouse Ordering Instructions

The Washington Department of Printing Clearinghouse can be used as a resource to obtain tobacco cessation
related, Quit Line related and First Steps related publications and materials. The Clearinghouse provides an online
catalog of thousands of finished items offered by Washington State agencies, including publications, videos, CDs
and educational materials. For additional information or questions, call (360) 586-6360. Below are specific
instructions, accompanied by website screenshots, to help you access this resource.

Step 1: Go to the following website: http://www.prt.wa.gov/
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Step 2: Click on the link that says "General Store" off to the right side of the page.
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Step 3: Once the new page has loaded you should see the image below. Click the “I’m New” button to create a new

user name and profile.
- Washington State Department of Printing $
General Store B/

Welcome!

Fulfillment has moved! To serve you better, we've moved out of the Department of Printing
building to 3 bigger, better warehause. Click here for directions

Here, you'll find easy, centralized access to a wide variety of finished items produced by
Washington State agencies and other public organizations. The General Store lets you shop
online for books, videos and CD's while ensuring that all your transactions are secure and
confidential.

Bookmark this page

New items are constantly being added to the General Store, sobe sure to stap by frequertly
to see what’s new,

1f this is the first time you've visited the General Stare, please click the "I'm New" button to
register. If you've already registered, dick "Been Here" to start shopping,
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Click Here — |



http://www.prt.wa.gov/

e Step 4: Once the new page has loaded you should see the image below. Click the “I’m New” button to
create a new user name and profile. (Please make sure that you remember this because you will need it
every time you order).

Washington State Department of Printing
General Store

shopper Registration

Please take a moment fill aut this brief registration form before you beain
shopping. Type your Email address or your choice of Username in the first
box. Then enter the password wou would like ta use. Simply type the same
passwaord again in the “Password again” box ta confirm your choice, and click
the Register button. Now you're ready to shop

Registration information will be used internally ta help us pravide you with the
best service possible. For more information, please see our privacy statement.

Registration Info:

Email/Username:

Password:

Cr%te a USGf I D and / Password again:
Password. Then click ——

. \ [Register]
register. o
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Step 5: On the next page, choose the “Shop by Agency” as your shopping option.

Washington State Department of Printing $
General Store ol

Store Lobby

Choose your shopping option below;

Click Here > .

= Shop by Item Type

Change your user name or password.,

Disclaimer; The Department of Printing provides the products, publications and materials
listed herein as a service to our clients, The Department of Printing assumes no liability for
the content of the listed products, publications or materials.
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Step 6: On the next page, choose the “Department of Health” as your Agency.
Washington State Department of Printing

General Store
4 pack

Shop by Agency

Select an Item from the list below:

= Citizens Corps

= Criminal Justice Training Commissian

ClICk qu = Community an_d Technical Colleges
— an Department of Corrections
= Department of Early Learning

Department of Ecology

= Department of Health

» Department of Information Services

= Department of Financial Institutions

= Department of Labar and Industries

= Department of Licensing

» Department of Matural Resources {Geology Divisian)

= Department of Matural Resources

= Department of Personnel

= Department of Revenue

»_Denarfment of Social and Health Service,




Step 7: On the Department of Health page, choose the “Tobacco Prevention Program” item.

- Washington State Department of Printing $
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Department of Health

Select an Item from the list below:

fsthma

Center for Health Statistics
Childhood Injury

Choose Respect

Diabetes

EMT/First Responder

Emergency Preparedness

Fall= Prevention

Firearm Safety

Heart Health

HIV

Immunization Pragram CHILD Profile
MCH - Child and &dolescent Haalth
Medical Incident Report Forms
Mutrition and Physical activity
Shellfish

Sickness and Injuries

Click Here ~

Tobacco Prevention Program
WEBCHP Program

WIC Program

Youth Suicide Prevention
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Step 8: Under the Tobacco Prevention Program page, you will see four different categories. Feel free to shop
around in any of the categories by clicking on the item (example: to shop in “Cessation” items, click the word
“Cessation”). All items are free of charge.

Washington State Department of Printing '$'

General Store $/
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Tobacco Prevention Program

Select an Item from the list below:

» Youth Access/Prevention
» Secondhand Smoke

= Cessation

m Capacity
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Step 9: To order and item, click on the item. You will see a screen similar to the one below. Please note the limit on
the number of that item that you may order per shipment. Click on “Add to Cart” above the item.

Washington State Department of Printing _$_
General Store ]
4m Back

Quit Line Brochure {General Audience - English)

QuiTTER! [Rls=El

Note quantity

Click Here — I
T pumen limit here
Your Price: $0.00
&,
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Step 10: After clicking “Add to Cart” — you will be taken to your shopping cart. Indicate the number of units of the
selected item that you want to order. Click “Update Cart”. If you want to select additional items, select “Continue
Shopping”. If you are finished shopping, select “Check Out”. When you check out, items in your cart will be sent to

you.

Click Here
to continue
shopping

Click Here
check out
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\«&ntinue Shopping

Shopping Cart
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You have 1 item in your shopping cart. Enter_ltem unit
[T " quantity here
Description : .
Quit Ling Brochure (General Audience - |
TOB296 Englich) $0.00 |7 | joo0 X
000
Changed the quantity? Click _\ Update cart after

entering quantity



